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MINUTE OF THE ADMINISTRATOR 
ITEM NUMBER 4.2 
SUBJECT Update on formation of City of Parramatta Council  
REFERENCE F2016/02230 - D04254106 

REPORT OF Administrator         
 
PURPOSE: 
 
The purpose of this report is to provide an update on activities related to the 
formation of the new City of Parramatta Council.   
 
 
RECOMMENDATION: 
 
That Council receive and note this report.  

 
 
BACKGROUND 
 
1. On 12 May 2016 Parramatta City Council was dissolved by a Proclamation 

issued by General The Honourable David Hurley AC DSC (Ret.), Governor of 
New South Wales on the advice of the Executive Council in pursuance of Part 1 
of Chapter 9 of the Local Government Act 1993. Under the Proclamation, a new 
Council, the City of Parramatta Council, was created.  

2. This report will be provided to Council on a regular basis during the transition 
period to provide an update on the key activities in relation to the formation of 
the new Council.  

KEY ACTIVITIES UPDATE  
 
3. Since the Proclamation on 12 May the City of Parramatta has prioritised 

delivering a seamless transition of services to residents and businesses across 
the new Local Government Area (LGA). To underpin ongoing service delivery 
Council has signed Memorandum of Understanding agreements with 
Cumberland Council, The Hills Shire Council and Hornsby Shire Council.   

4. The neighbouring councils are now working together to execute a Transitional 
Services Agreement to finalise in detail the services to be provided, including 
service standards, during the transitional period. A business paper on this 
agreement will be provided to Council at a future meeting.  

5. Council has also distributed ~ 90,000 brochures to households and businesses 
providing information regarding the formation of the new council.  

6. Since Proclamation the Council’s contact centre has experienced an increase 
in call volumes, with 600 additional calls in the first week and an average 
increase of 400 calls per week in the following weeks. Council has maintained 
all of its’ contact centre service standards during this time of increased activity.  

7. There has also been strong community interest in the changes with 9,766 
people accessing information on our website about the new Council.  

8. As detailed in the accompanying Administrator Minute, I attended, along with 
the Interim General Manager and Council staff, the celebration of the opening 
of the Bennelong Bridge joining Wentworth Point to Rhodes. I was pleased to 
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be able to personally speak with a number of Wentworth Point residents of the 
new City of Parramatta Council area. Council also held an information stall 
where information was distributed and a number of residents signed up to 
receive our regular e-newsletter.  This and other meetings with residents and 
stakeholders of the LGA are detailed in the accompanying Administrators’ 
minute.  

9. As part of its governance framework, the newly re-constituted City of 
Parramatta Audit & Risk Committee of the Council held its first meeting on 26 
May. This committee provides independent review and advice to Council on 
audit and risk matters including any risks relating to the formation of the new 
Council.  

10. Further, as part of its governance frameworks: 

• Terms of Reference for a new Local Representation Advisory Committee 
of Council and a Former Councillor Representation Committee have been 
prepared. The Terms of Reference for these committees are outlined in a 
separate business paper for this meeting.  An EOI process will be 
conducted to select community representatives of the Local 
Representation Advisory Committee. 

• Other council committees will be reviewed and a business paper will be 
provided to Council at a future meeting.  

11. To manage the large number of activities that are required to be completed 
during the transition from the former council to the new council, the Council has 
established an internal project team.  

12. The internal project team is currently working on a detailed transition and 
extended consultation plan that is actively managed and monitored to ensure 
all activities are delivered on schedule.  

 
 
Amanda Chadwick  
Administrator  
 
 
 
ATTACHMENTS: 
There are no attachments for this report. 
 
REFERENCE MATERIAL 
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MINUTE OF THE ADMINISTRATOR 
ITEM NUMBER 4.3 
SUBJECT Establishment of advisory committees for the City of 

Parramatta Council - Local Representation Advisory Committee 
and Former Councillor Representation Committee 

REFERENCE F2016/02385 - D04260816 
REPORT OF Administrator         
 
PURPOSE: 
 
To adopt the terms of reference for two new council advisory committees that will 
provide advice to the Administrator during the period of transition and to outline the 
principles for the selection of members. 
 
 
RECOMMENDATION: 
 
(a) That the Council approve the Terms of Reference for the Local Representation 

Advisory Committee (LRAC) and the Former Councillor Representation 
Committee (FCRC). 

(b) That the Council notes the process for the establishment of the two committees 
and the high level principles to be applied to the selection of members. 

(c) Further, that the Council Notes that an Expression of Interest process will be 
used to recruit community members of the Local Representation Advisory 
Committee. 

 
 
BACKGROUND 
 
1. On 12 May 2016 Parramatta City Council was dissolved by a Proclamation 

issued by General The Honourable David Hurley AC DSC (Ret.), Governor of 
New South Wales on the advice of the Executive Council in pursuance of Part 1 
of Chapter 9 of the Local Government Act 1993. 

2. Following the Proclamation, all Administrators are expected to establish 
committees to facilitate local representation and to provide advice regarding the 
implementation of new councils. 

3. In order to best serve the unique nature of the new City of Parramatta Council, I 
will be establishing two new advisory committees: 
• a Local Representation Advisory Committee (LRAC) : to undertake the 

combined functions of a local representation committee and an implementation 
advisory committee; and 

• a Former Councillor Representation Committee (FCRC): to  provide an 
opportunity for councillors to serve the interests of their communities until the 
next election.   

4. The LRAC will supplement the existing consultation processes of Council to 
provide community input and consultation. During the transition period, the 
LRAC will provide additional local community input into council planning, 
monitor implementation of the new Council and any other matter referred by the 
Administrator. 
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5. The FCRC will provide an opportunity for all former councillors to serve the 
interests of their communities until the next Council election. 

 
Local Representation Advisory Committee (LRAC) 

6. The LRAC will be consulted on a range of local issues to assist in the process 
of bringing communities of the redrawn council boundaries together to 
contribute to the council’s strategic planning processes. 

7. The LRAC Committee  will comprise: 
• a number of former councillors from the former Parramatta City Council; and, 
• up to 8 eminent and independent community members from across the new City 

of Parramatta council area, particularly from those areas included within the 
boundaries of City of Parramatta that were not previously part of the former 
Parramatta City Council area. 

8. The key responsibilities of the LRAC will be: 
• Providing input to Council’s Operational Plan for 2017-18 and the Community 

Strategic Plan;  
• Providing input to the implementation of the new council, including assistance in 

monitoring the delivery of the Implementation Plan; 
• Assisting to engage communities and partners in planning for the new council; 

and, 
• Any other matter referred to the LRAC for advice by the Administrator. 

9. An expression of interest will be advertised to seek nominations from up to 8 
eminent and independent community members. 

10. The following high level principles will be used to guide the selection  of 
eminent and independent community members: 
• Genuine commitment to the success of the new City of Parramatta Council; 
• Inclusive membership which ensures that council residents and ratepayers from 

areas of the City of Parramatta Council that were not represented by a former 
Parramatta City Council councillor are represented; 

• Track record of engagement in local community or business groups; 
• Principal place of residence is within the new Council’s boundaries; 
• Has no criminal record and agrees to a criminal record check being conducted; 

and, 
• Acceptance of the Terms of Reference for the LRAC. 

11. The attached Draft Terms of Reference will provide the framework for the 
LRAC. 

12. The community members will be paid in accordance with the payments made to 
former councillors of the former Parramatta City Council. 

13. The names of the members will be inserted once appointees are finalised and 
notified. 
  

Former Councillor Representation Committee (FCRC)  
14. Members of the FCRC may be invited by the Administrator to attend Council’s 

civic events and undertake Council’s civic duties as required from time to time. 

15. The FCRC will meet every two months to be briefed on key activities of the 
Council and ongoing projects and provide input.  

16. The key responsibilities of the FCRC will be:  
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• Participating in civic events and duties, as requested; 
• Assisting in engaging communities and partners in planning for the new Council; 

and, 
• Receiving briefings on key activities of the Council and ongoing projects and 

providing feedback to the Administrator.   

17. The Administrator will invite all former councillors of the 4 wards formerly within 
the Parramatta City Council area and retained in the City of Parramatta area, 
namely: The former Arthur Phillip Ward; former Caroline Chisholm Ward, 
former Elizabeth Macarthur Ward,  former Lachlan Macquarie Ward, to 
participate in the FCRC  subject to their: 
• acceptance of the invitation to participate; 
• provision of a statement to confirm their commitment to the success of the new 

City of Parramatta Council; 
• acceptance of the Terms of Reference for the FCRC; and, 
• confirmation that they are not the subject of a previous negative finding for a 

Code of Conduct complaint or the subject of a current Code of Conduct 
investigation. 

18. The Administrator will consider requests from other former councillors elected 
at the 2012 local council election who: 
• Provide a written statement to confirm their commitment to the success of the 

new City of Parramatta Council; 
• As at 11 May 2016, represented an area previously forming part of The Hills 

Shire Council, Hornsby Shire Council, Holroyd City Council or Auburn Council 
and now included within the City of Parramatta Council area; 

• Have a principal place of residence within the new Council’s boundaries; 
• Are not members of Local Representation Committee, or Implementation 

Advisory Group, or Councillor of any other local government area; and, 
• has not been the subject of a negative finding for a Code of Conduct complaint 

or the subject of a current Code of Conduct investigation. 

19. Establishment of the FCRC ensures: 
• Wider participation and continuity of the Council’s large civic and community 

event program through the presence of former councillors and the undertaking of 
specific civic duties as requested; 

• Formal, clear lines of regular communication between the Administrator and all 
former councillors; and, 

• Continuity of knowledge through the transition period until the next council 
election. 

20. The attached Draft Terms of Reference will provide the framework for the Local 
Former Councillor Representation Committee.  

21. The names of the members will be inserted once appointees are finalised and 
notified. 

 
FINANCIAL IMPLICATION FOR COUNCIL  
 
Members of the LRAC and FCRC, including new community members, will be 
remunerated at a level equivalent to the Councillor allowance of the former 
Parramatta City Council, which was set at $27,550 per annum. These costs will be 
included within the 2016/17 Operational Budget.  

Where individuals are members of more than one City of Parramatta Council 
committee, they will be entitled to a maximum remuneration of $27,550 per annum 
only.  
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Amanda Chadwick 
Administrator 
 
 
ATTACHMENTS: 
1  Terms of Reference - LRAC 3 Pages  
2  Terms of Reference - FCRC 3 Pages  
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Local Representation Advisory Committee – Draft Terms of 
Reference  
Name  

The name of the committee is the City of Parramatta Council Local Representation Advisory 
Committee (LRAC). 

Purpose  

The purpose of the LRAC is to provide advice to the Administrator of the City of Parramatta 
Council on local views and issues during the period of transition and assist in overseeing the 
implementation of the new council.  The LRAC will undertake the combined functions of a 
local representation committee and an implementation advisory group.   

The LRAC is not a decision-making body of the Council. 

The key responsibilities of the LRAC will be: 
 
• Providing input to Council’s Operational Plan for 2017-18 and the Community Strategic 

Plan;  

• Providing input to the implementation of the new council, including assistance in 
monitoring the delivery of the Implementation Plan; 

• Assisting to engage communities and partners in planning for the new council; and, 

• Any other matter referred to the LRAC for advice by the Administrator. 

Chairperson and Minutes 
The Administrator will determine the Chairperson and Deputy Chairperson of the LRAC.  

Secretariat support will be provided by the Council to prepare the LRAC agenda, the minutes 
of each meeting and the periodic reports of the LRAC to the Council.  

Membership  

The Administrator will appoint all members of the LRAC including the community 
representatives.  

The LRAC will comprise: 

• a number of former councillors from the former Parramatta City Council; and, 

• up to 8 eminent and independent community members from across the new City of 
Parramatta council area, particularly from those areas included within the boundaries 
of City of Parramatta that were not previously part of the former Parramatta City 
Council area. 

The Administrator, Interim General Manager and other Council staff may attend any meeting 
of the Local Representation Advisory Committee.  
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Reporting  

The LRAC will be appointed by, and report to, the Administrator.  Written updates from the 
Advisory Committees will be provided periodically to the Council. 

Meeting Schedule  

The Advisory Committee will meet monthly, with capacity for additional meetings if needed.  

Meeting schedules will determined by the Chairperson, in consultation with Advisory 
Committee members.  

Meetings will normally be held after normal business hours unless determined otherwise by 
a majority of Committee members.  

Principles  

• Genuine commitment to the success of the new City of Parramatta Council. 

• Inclusive membership which ensures that council residents and ratepayers from all 
parts of the new boundaries of the City of Parramatta are represented. 

• Track record of engagement in local community or business group 

• Principal place of residence is within the new local council boundaries 

• Members may not be members of a local representative committee of more than one 
local government area at a time.  

Code of Conduct  

The City of Parramatta Council’s Code of Conduct (Code) applies to the members of the 
LRAC.    

Termination and Suspension 

A member of the committee may terminate their membership by providing written notice to 
the administrator. 
 
The administrator may at her absolute discretion terminate or suspend any member of the 
committee by providing written notice. 

Criminal Record Check 

Members will be subject to a criminal record check. 

Remuneration of Members  

Members of the LRAC will be remunerated at a level equivalent to the Councillor allowance 
of the former Parramatta City Council, which was set at $27,550 per annum.  
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Where individuals are members of more than one City of Parramatta Council representation 
committee, they will be entitled to a maximum remuneration of $27,550 per annum only.  

 

 

Media Liaison  

The Administrator is the designated media spokesperson of the new council. Members of the 
Local Representation Advisory Committee are not authorised to provide media statements 
on behalf of the City Of Parramatta. 

Meeting Arrangements  

Arrangements for meetings will be as follows:  

• the agenda and supporting material will be circulated at least five days prior to a 
meeting  

• any supporting material or papers that are confidential will be clearly marked as such 
and remain confidential to members  

• any general business items tabled during meetings will be short, requiring no more 
than five minutes’ presentation or discussion  

• meetings will be run in a fair and independent manner and support open and 
constructive dialogue  

• minutes will be circulated within seven days of each meeting 

• Meetings may be filmed for Council’s promotional and consultation purposes.  

Standard Agenda Items  

Agendas will be determined by the Chairperson. As a minimum, agendas will include the 
following standard items:  

• meeting open and apologies  

• confirmation of previous minutes and matters arising 

• declarations of interest 

• report on prior actions 

• reports and advice on local views and emerging issues  

• specific items varying from meetings to meeting (general business) 

• confidential items 

• review of relevant meeting actions or follow up requirements (action log) 

• formal close.  
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Former Councillor Representation Committee – Draft Terms 
of Reference  
Name  

The name of the committee is the City of Parramatta Council Former Councillor 
Representation Committee (FCRC). 

Purpose  

The purpose of the FCRC is to facilitate continuity of knowledge and provide an opportunity 
for former councillors to serve the interests of their communities until the election next year.  

The FCRC is not a decision-making body of the Council.  It will provide formal clear lines of 
regular communication between the Administrator and former councillors. 

The key responsibilities of the FCRC will be:  

• Attending Civic Events and Civic duties, as requested; 

• Assisting in engaging communities and partners in planning for the new Council; and, 

• Receiving briefings on key activities of the Council and ongoing projects and providing 
feedback to the Administrator.   

Chairperson and Minutes 

The Administrator will determine the Chairperson and Deputy Chairperson of the FCRC.  
 
Secretariat support will be provided by the Council to prepare the FCRC agenda, the 
minutes of each meeting and the periodic reports of the Committee to the Council.  

Membership  

The Administrator will appoint all members of the FCRC.  

The FCRC will initially comprise members who were former councillors of the 4 former wards 
of the Parramatta City Council, now within the City of Parramatta Council area, who have: 

• accepted the invitation to participate; 

• provided of a statement to confirm their commitment to the success of the new City of 
Parramatta Council; 

• accepted of the Terms of Reference for the Former Councillor Representation 
Committee; and, 

• confirmed that they are not the subject of a previous negative finding for a Code of 
Conduct complaint or the subject of a current Code of Conduct investigation. 

 
The Administrator will consider requests from other Councillors elected at the 2012 local 
council election who: 
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• Provide a written statement to confirm their commitment to the success of the new City 
of Parramatta Council; 

• As at 11 May 2016, represented an area previously forming part of The Hills Shire 
Council, Hornsby Shire Council, Holroyd City Council or Auburn Council and now 
included within the City of Parramatta Council area; 

• Principal place of residence is within the new Council’s boundaries; 

• Are not current councillors or members of the Local Representative Committee or 
Implementation Advisory Group of any other local government area; and 

• Have not been the subject of a negative finding for a Code of Conduct complaint or the 
subject of a current Code of Conduct investigation. 

The Administrator, Interim General Manager and other Council staff may attend any meeting 
of the FCRC.  

Reporting  

The FCRC will be appointed by, and report to, the Administrator.  Written updates from the 
FCRC will be provided periodically to the Council. 

Meeting Schedule  

The FCRC will meet every two months.  

Meeting schedules will determined by the Chairperson, in consultation with FCRC members.  

Meetings will normally be held after normal business hours unless determined otherwise by 
a majority of Committee members.  

Code of Conduct  

The City of Parramatta Council’s Code of Conduct (Code) applies to the members of the 
FCRC. 

Termination and Suspension 

A member of the committee may terminate their membership by providing written notice to 
the administrator. 
 
The administrator may at her absolute discretion terminate or suspend any member of the 
committee by providing written notice. 

Remuneration of Members  

Members of the FCRC will be remunerated at a level equivalent to the Councillor allowance 
of the former Parramatta City Council, which was set at $27,550 per annum.  

Where individuals are members of more than one City of Parramatta Council representation 
committee, they will be entitled to a maximum remuneration of $27,550 per annum only.  

Media Liaison  
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The Administrator is the designated media spokesperson of the new council. Members of the 
FCRC are not authorised to provide media statements on behalf of the City of Parramatta. 

 

Meeting Arrangements  

Arrangements for meetings will be as follows:  

• the agenda and supporting material will be circulated at least five days prior to a 
meeting  

• any supporting material or papers that are confidential will be clearly marked as such 
and remain confidential to members  

• any general business items tabled during meetings will be short, requiring no more 
than five minutes’ presentation or discussion  

• meetings will be run in a fair and independent manner and support open and 
constructive dialogue  

• minutes will be circulated within seven days of each meeting 

• Meetings may be filmed for Council’s promotional and consultation purposes.  

Standard Agenda Items  

Agendas will be determined by the Chairperson. As a minimum, agendas will include the 
following standard items:  

• meeting open and apologies  

• confirmation of previous minutes and matters arising 

• declarations of interest 

• report on prior actions 

• reports and advice on local views and emerging issues  

• update from the Council on key actions and outcomes 

• specific items varying from meetings to meeting (general business) 

• confidential items 

• review of relevant meeting actions or follow up requirements (action log) 

• formal close.  
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PUBLIC FORUM  
 

1 SUBJECT Planning proposal for 264-268 Pennant Hills Road, 
Carlingford 

REFERENCE RZ/2/2015 
FROM Adam Byrnes  

 Think Planners represent the owners of land at 258-262 Pennant 
Hills Rd and 17&20 Azile Court Carlingford, which is the subject of 
a Preliminary Planning Proposal.  We would like to thank the 
Council officers for their detailed assessment in the report and 
speak in support of one of the recommendation options in the 
report. 
  
We have read the Council officers report and understand the 
issues raised within.  The purpose of lodging a Preliminary 
Planning Proposal was to allow us to better understand the 
Councils key planning issues and confirm whether Council officers 
had any in principle objection to the future rezoning of this 
land.  We are satisfied that this report clarifies these issues. 
  
The report identifies issues that require further analysis and 
confirms that the Council staff are open to further work that would 
demonstrate what is an appropriate development outcome. 
  
As planners, we are of the view that the proposal to upzone land 
(our clients + Baptist Care) in close proximity to the existing 
Carlingford railway station; the future light rail; and adjacent an 
arterial road is consistent with Government policy and that these 
fundamental features of the site justify a thorough analysis of the 
right density in this location. 
  
To this end, we support the recommendation in the report before 
you this evening that my clients work in partnership with Baptist 
Care to prepare a “block analysis” and address the issues raised in 
the report.  We understand that the work we undertake in 
partnership with Baptist Care would be in accordance with 
principles agreed with Council officers prior to the commencement 
of work. 
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To Amanda Chadwick  
Administrator – City of Parramatta 
Council 

Date 10 June 2016 
 

Copies  
 

  

From Myfanwy McNally - Manager City 
Significant Development 
 

Through Mark Leotta - Manager 
Development and Traffic 
Services 

Subject 
 

DA/81/2016 - 24 O'Connell Street, Parramatta 
Demolition and preliminary site works  
Revised recommendation – Updated conditions of consent.   

 
A report on the above matter is listed for consideration at the Council meeting to be held on 14 
June, 2016. The report recommends consent be granted to that application, subject to 
nominated conditions. 
 
That development application is made on behalf of the Department of Education, and is 
therefore a ‘Crown application’ for the purposes of the Environmental Planning and Assessment 
Act 1979. Section 89 of that Act makes specific provision for the determination of a Crown 
application, as addressed at section 7.1 of the assessment report, and summarised below:  
 
A consent authority is not able to: 
 

• Refuse a Crown application, except with the approval of the Minister; or 
• Impose conditions of consent on a Crown application, except with the approval of the 

applicant or the Minister. 
 
Consultation with the proponent regarding the draft conditions recommended for this application 
was not complete at the time the assessment report was finalised for inclusion in the Business 
Paper for the Council meeting.   
 
However that process has now concluded, with the applicant agreeing to a revised set of 
conditions. The extent of the changes is summarised in the following Table: 
  
 

Condition  Status Comment 
 
10  
General demolition 
requirements 

 
Amend 

 
• Minor change to preamble to clarify extent of works 
• Modify subsection (f) to clarify extent of required tree protection  
• Delete subsection (i) to avoid duplication with condition 28 
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12 
Section 94 A 
contribution  

 
 
Delete 

 
 
The applicant relies upon Circular D6 issued by the Department of Planning to 
justify an exemption from the payment of a contribution under Council’s Section 
94A Contributions Plan. The contentions provided by the applicant are valid noting 
the future use of the site public school represents the provision of a significant 
community asset.    

 
13 
Environmental 
Enforcement 
service charge 

 
 
Amend  

 
 
Change Construction Certificate to Crown Certificate.  

 
14 
Infrastructure and 
Restoration 
Administration 
Fee 

 
 
Delete  

 
 
The applicant requests the deletion of this condition, which requires the payment of 
a fee of $657.25.  

 
15 
Dilapidation report 

 
 
Amend 

 
 
Remove reference to ‘bonds’ 

 
17 
Hazard 
management 

 
 
Amend 

 
 
Delete reference to removal of contaminated soil, as such works are not permitted 
by the consent  

 
18 
Waste 
Management 
Plan 

 
 
Amend 

 
 
Clarify timing for submission of revised waste management plan 

 
20 
Public risk 
insurance 

 
 
Amend 

 
 
Clarify value of public risk insurance 

 
21 
Site management 
During works  

 
 
Amend 

 
 
Clarify scope of works 

 
25 
Protection of 
buildings  

 
 
Amend 

 
 
Clarify requirements relating to processes to apply should buildings that are to be 
retained be materially damaged or altered beyond the approved scope of works. 

 
26 
Unexpected 
discovery of 
contamination of 
hazardous 
materials   

 
 
Amend 

 
 
Include reference to discovery of unexpected hazardous materials 

 
28 
Hours of work 

 
Amend 

 
Allow for works to also occur on Saturdays, 8am – 5pm. This is reasonable given 
there are no sensitive land uses (residential) in the vicinity of the site.   

 
29 
Noise emissions 
and vibrations 

 
 
Amend 

 
 
Clarify the application of relevant standards for adjacent land and building within 
the subject site.  

 
36 
Location of 
stockpiles 

 
 
Delete 

 
 
Condition not required given scope of works.  
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The changes to the conditions as requested by the Department of Education are acceptable, 
and no circumstance arises to warrant pursuing an alternative outcome via a request to the 
Minister for Planning.  
 
Accordingly, should Council resolve to approve DA 81/2016, it is recommended that the revised 
set of draft conditions, provided at Attachment A to this memo, be imposed.  
 
 

 
 
Mark Leotta 
Manager, Development and Traffic Services 
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ATTACHMENT A 
 
REVISED CONDITION SET FOR DA/81/2016 
 
 
 
1. The development is to be carried out in accordance with the following plans, prepared by 

Tonkin Zulakha Greer, endorsed with Council’s Stamp as well as the documentation listed 
below, except where amended by other conditions of this consent and/or any plan 
annotations: 

 
Drawing No. and Issue Title Date 
EW - 0000  Revision A Cover page 5.2.16 

  EW - 0001 Revision A Early works demolition site plan 5.2.16 
EW - 0002 Revision A Early works demolition plan 5.2.16 
EW - 0003 Revision A Early works demolition ground floor plan Building C 5.2.16 
EW - 0004 Revision A Early works demolition first floor plan Building C 5.2.16 
EW - 0005 Revision A Early works demolition second floor plan Building C 5.2.16 
EW - 0006 Revision A Early works demolition roof plan Building C 5.2.16 
EW - 0007 Revision A Early works demolition elevations Building C 5.2.16 
EW - 0008 Revision A Early works demolition Building E 5.2.16 
EW - 0009 Revision A Early works demolition ground and first floor plans 

Building F 
5.2.16 

EW - 0010 Revision A Early works demolition roof plan and demo section 
diagram Building F 

5.2.16 

 
Note: In the event of any inconsistency between the architectural plan(s) and the 

landscape plan(s) and/or stormwater disposal plan(s) (if applicable), the 
architectural plan(s) shall prevail to the extent of the inconsistency. 

Reason: To ensure the work is carried out in accordance with the approved plans. 
 

2. The applicant shall comply with all conditions within the General terms of approval issued 
by the Office of Environment and Heritage, dated 30 May, 2016 (copy attached).  

 
3. The works shall be undertaken in accordance with recommendations in the “Hazardous 

Building Assessment, Early Works, Old Kings School” report prepared by SMEC dated 2 
February 2016.  
Reason:   To comply with legislative requirements. 

 
4. This consent does not grant permission for the removal of any trees or vegetation. Should 

such prove necessary then separate, prior, approvals under all relevant legislation shall be 
obtained. 
Reason:   To comply with legislative requirements for heritage items 

 
5. This consent does not grant permission for any site disturbance, nor the removal of soils or 

the remediation of any contaminated land. This consent does not give approval for any of 
the works noted in the recommendations of the “Environmental Site Assessment 
Summary, Old Kings School – Early Works” report prepared by SMEC dated 1 February 
2016.  
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Should such prove necessary then separate, prior, approvals under all relevant legislation 
shall be obtained.    
Reason:   To comply with legislative requirements. 

 
6. All work must be carried out in accordance with the current provisions of the Building Code 

of Australia (National Construction Code). 
Reason: To comply with the Environmental Planning & Assessment Act 1979, as 

amended and the Environmental Planning & Assessment Regulation 2000. 
 

7. All works must be carried out so that: 
 
(a)  No materials are eroded, or likely to be eroded, are deposited, or likely to be 

deposited, on the bed or shore or into the waters of the Parramatta River; and 
(b)  No materials are likely to be carried by natural forces to the bed, shore or waters of 

the Parramatta River. 
 

Any material that does enter the Parramatta River must be removed immediately. 
Reason: To ensure protection of waterways. 

 
8. The applicant is required to ensure that the public pathway along the Parramatta River is 

to remain fully accessible to the public. 
Reason: To protect the amenity of public land. 

 
9. No trees on public property (footpaths, roads, reserves etc.) are to be removed or 

damaged during construction including for the erection of any fences, hoardings or other 
temporary works. 
Reason: To ensure adequate protection of existing environmental assets and to maintain 
public amenity. 
 

10. Approval is granted for the demolition of buildings identified on the approved architectural 
plans subject to compliance with the following:- 

 
(a) Demolition is to be carried out in accordance with the applicable provisions of 

Australian Standard AS2601-2001 - Demolition of Structures.  
Note:      Developers are reminded that WorkCover requires that all plant and 

equipment used in demolition work must comply with the relevant 
Australian Standards and manufacturer specifications. 

(b) The developer is to notify owners and occupiers of premises on either side, opposite 
and at the rear of the development site 5 working days prior to demolition 
commencing. Such notification is to be a clearly written on A4 size paper giving the 
date demolition will commence and is to be placed in the letterbox of every premises 
(including every residential flat or unit, if any). The demolition must not commence 
prior to the date stated in the notification. 

(c) 5 working days (i.e., Monday to Friday with the exclusion of Public Holidays) notice in 
writing is to be given to City of Parramatta Council for inspection of the site prior to 
the commencement of works. Such written notice is to include the date when 
demolition will commence and details of the name, address, business hours, contact 
telephone number and licence number of the demolisher. Works are not to 
commence prior to Council’s inspection and works must also not commence prior to 
the commencement date nominated in the written notice. 

(d) On the first day of demolition, work is not to commence until the City of Parramatta 
Council has inspected the site. Should the building to be demolished be found to be 
wholly or partly clad with asbestos cement, approval to commence demolition will not 
be given until Council is satisfied that all measures are in place so as to comply with 
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Work Cover’s document “Your Guide to Working with Asbestos”, and demolition 
works must at all times comply with its requirements. 

(e) On demolition sites where buildings to be demolished contain asbestos cement, a 
standard commercially manufactured sign containing the words “DANGER 
ASBESTOS REMOVAL IN PROGRESS” measuring not less than 400mm x 300mm 
is to be erected in a prominent visible position on the site to the satisfaction of 
Council’s officers The sign is to be erected prior to demolition work commencing and 
is to remain in place until such time as all asbestos cement has been removed from 
the site to an approved waste facility. This condition is imposed for the purpose of 
worker and public safety and to ensure compliance with Clause 259(2)(c) of the 
Occupational Health and Safety Regulation 2001 

(f) Demolition must not commence until the work zone is secured by temporary 
fencing, and all trees within that that zone are protected in accordance with the 
details on Drawing EW-0002 (Rev A) and the Final Construction Management Plan 
required by this consent.  
 

(g) All previously connected services are to be appropriately disconnected as part of the 
demolition works. The applicant is obliged to consult with the various service 
authorities regarding their requirements for the disconnection of services. 

(h) Demolition works involving the removal and disposal of asbestos cement in excess of 
10 square meters, must only be undertaken by contractors who hold a current 
WorkCover “Demolition Licence” and a current WorkCover “Class 2 (Restricted) 
Asbestos Licence”. 

(i) 1.8m high Protective fencing is to be installed to prevent public access to the site. 
(j) All asbestos laden waste, including asbestos cement flat and corrugated sheets must 

be disposed of at a tipping facility licensed by the Environment Protection Authority 
(EPA). 

(k) Before demolition works begin, adequate toilet facilities are to be provided. 
(l) After completion, the applicant must notify the City of Parramatta Council within 7 

days to assess the site and ensure compliance with AS2601-2001 – Demolition of 
Structures. 

(m) Within 14 days of completion of demolition, the applicant must submit to Council:  
(i)   An asbestos clearance certificate issued by a suitably qualified person if 

asbestos was removed from the site; and  
(n) A signed statement verifying that demolition work and the recycling of materials was 

undertaken in accordance with the Waste Management Plan approved with this 
consent. In reviewing such documentation Council will require the provision of 
original. 

(o) Payment of fees in accordance with Council’s current schedule of fees and charges 
for inspection by Parramatta Council of the demolition site prior to commencement of 
any demolition works and after the completion of the demolition works. 

Reason: To protect the amenity of the area. 
 
PRIOR TO WORK COMMENCING 
 
11. The applicant is to submit documentary evidence to the Certifying Authority demonstrating 

the required approval under Section 58 of the Heritage Act 1977 has been issued by the 
New South Wales Heritage Council.  
Reason: To ensure compliance with legislative requirements. 

 
12. An Environmental Enforcement Service Charge must be paid to Council prior to the issue 

of a Crown Certificate. The fee will be in accordance with Council’s adopted ‘Fees and 
Charges’ at the time of payment.  
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Note: Council’s Customer Service Team can advise of the current fee and can be 
contacted on 9806 5524. 

Reason: To comply with Council’s adopted Fees and Charges Document and to ensure 
compliance with conditions of consent. 

 
13.  A dilapidation report is required to be prepared prior to any work or demolition 

commencing. This is required to be submitted to Parramatta City Council.  
 
The dilapidation report is required to document/record any existing damage to kerbs, 
footpaths, roads, nature strips, street trees and furniture within street frontage/s bounding 
the site up to and including the centre of the road.  
Reason: To safe guard the public assets of council and to ensure that these assets are 

repaired/maintained in a timely manner so as not to cause any disruption or 
possible accidents to the public. 

 
14.  A final Construction Management Plan (CMP) shall be provided for approval by Council 

prior to works commencing. The CMP shall address the following matters: 
 
(a) Details necessary to demonstrate consistency with the terms of this Notice, and any 

relevant GTA’s issued by the Office of Environment and Heritage 
(b) All sediment and erosion controls measures 
(c) Tree protection measures 
(d) Noise and vibration management 
(e) Air quality measures 
(f)     Pedestrian and traffic management Plan including details of the:  

(i)   Proposed ingress and egress of vehicles to and from the construction site;  
(ii)   Proposed protection of pedestrians adjacent to the site;  
(iii) Proposed pedestrian management whilst vehicles are entering and leaving the 

site.  
(g) Waste management 
(h) Hazardous substance management 
(i) Demolition management     
Reason: To ensure appropriate demolition practices occur and to comply with legislative 
requirements. 

 
15. The preparation of an appropriate hazard management strategy by an appropriately 

licensed asbestos consultant pertaining to the encapsulation or enclosure of any asbestos 
material is required. This strategy shall ensure that any such proposed demolition works 
involving asbestos are carried out in accordance with the requirements of the ‘Code of 
Practice: How to Safely Remove Asbestos’ published by WorkCover NSW. The strategy 
shall be submitted to the Principal Certifying Authority, prior to the commencement of any 
works. The report shall confirm that the asbestos material has been removed or is 
appropriately encapsulated and that the site is rendered suitable for the development. 
Reason: To ensure risks associated with the demolition have been identified and 

addressed prior to demolition work commencing. 
 
16. An updated Waste Management Plan is to be submitted after the letting of all contracts 

detailing the: 
 

(a) expected volumes and types of waste to be generated during the demolition and 
construction stages of the development; 

(b) destination of each type of waste, including the name, address and contact number 
for each receiving facility. 
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The Waste Management Plan is to be submitted to the satisfaction of the Council prior to 
commencement of any works on site.  
Reason: To ensure waste is managed and disposed of properly. 
 

17.  A sign must be erected in a prominent position on any site involving excavation, erection or 
demolition of a building in accordance with Clause 98 A (2) of the Environmental Planning 
and Assessment Regulations 2000 detailing: 
(a) Unauthorised entry of the work site is prohibited; 
(b) The name of the principal contractor (or person in charge of the work site), their 

telephone number enabling 24hour contact; and 
(c) The name, address and telephone number of the Principal Certifying Authority; 
(d) The development consent approved construction hours; 

 
The sign must be maintained during excavation, demolition and building work, and 
removed when the work has been completed.  

 
This condition does not apply where works are being carried. 
Reason: Statutory requirement. 
 

18.   Public risk insurance in the amount of not less than $20 million must be obtained and 
furnished to Council before any works authorised by this consent are conducted: 
 
(a) Above; 
(b) Below; or 
(c) On 

 
Any public land owned or controlled by Council. The public risk insurance must be 
maintained for the period during which these works re being undertaken.  

 
The public risk insurance must be satisfactory to Council and list Council as an insured 
and/or interested party.  

 
A copy of the insurance policy obtained must be forwarded to Council before any of the 
works commence.  
Note: Applications for hoarding permits, vehicular crossing etc. will require evidence 

of insurance upon lodgement of the application. 
Reason: To ensure the community is protected from the cost of any claim for damages 

arising from works authorised by this consent conducted above, below or on 
any public land owned or controlled by Council. 

 
19. Prior to commencement of works and during works, the development site and any road 

verge immediately in front of the site must be maintained in a safe and tidy manner. In this 
regard the following must be undertaken: 

 
(a)  All existing buildings not subject to demolition are to be secured and maintained to 

prevent unauthorised access and vandalism 
(b)  All site boundaries are to be secured and maintained to prevent unauthorised access 

to the site;  
(c)  All general refuge and/or litter (inclusive of any uncollected mail/advertising material) 

is to be removed from the site on a fortnightly basis; 
(d) All grassed areas are to be mowed on a monthly basis. 
Reason: To ensure public safety and maintenance of the amenity of the surrounding 

environment. 
 



9 
 

C:\Users\mcnallymj\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\JJZ9O3L4\M E M O.docx 

DURING WORK 
 
20. A copy of this development consent together with the stamped plans, referenced 

documents and associated specifications is to be held on-site during the course of any 
works to be referred to by all contractors to ensure compliance with the approval and the 
associated conditions of consent.  
Reason: To ensure compliance with this consent. 

 
21. The works shall be undertaken in accordance with the Construction Management Plan 

approved to satisfy condition 16 above.  
 
22.  If any European archaeological relics are discovered (or are believed to be discovered) 

during works, the works must cease and the NSW Office of Environment and Heritage 
must be notified, in accordance with the NSW Heritage Act.  
 
If any Aboriginal archaeological relics are discovered (or are believed to be discovered) 
during works, the works must cease and the NSW Office of Environment and Heritage 
must be notified, in accordance with the NSW National Parks and Wildlife Service Act.  
 
Reason: To ensure that the requirements of the Office of Environment and Heritage are 

met. 
  
23. Should any part of the existing buildings which are indicated on the approved plans to be 

retained be materially damaged or in any way altered beyond the approved scope of 
works, as determined by the project heritage consultant, all works on site are to cease and 
written notification to be provided to Council. No works are to resume until the written 
approval to continue works is obtained from the Council. 

 
Reason:          Conservation of listed heritage item and ensure compliance. 

 
24. Any new information which comes to light during remediation, demolition or construction 

works which has the potential to alter previous conclusions about site contamination or 
hazardous materials shall be notified to the Council and the principal certifying authority 
immediately. 
Reason:   To avoid risk to the environment and human health. 
 

25. No building materials skip bins, concrete pumps, cranes, machinery, temporary traffic 
control, signs or vehicles associated with the construction, excavation or demolition shall 
be stored or placed on/in Council's footpath, nature strip, roadway, park or reserve without 
the prior approval being issued by Council under section 138 of the Roads Act 1993. 
Reason: To ensure pedestrian access. 

 
26. All work (excluding demolition which has separate days and hours outlined below) 

including building, and excavation work; and activities in the vicinity of the site generating 
noise associated with preparation for the commencement of work (e.g. loading and 
unloading of goods, transferring of tools, machinery etc.) in connection with the proposed 
development must only be carried out between the hours of 7.00am and 5.00pm on 
Monday to Fridays inclusive, and 8.00am to 5.00pm on Saturday. No work is to be carried 
out on Sunday or public holidays. 
 
Demolition works are restricted to Monday to Friday between the hours of 7.00am to 
5.00pm and Saturdays between 8.00am and 5.00pm. No demolition works are to be 
undertaken on Sundays or Public Holidays. 
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Note: Council may allow extended work hours for properties located on land within the 
Parramatta City Centre in limited circumstances and upon written application and 
approval being given by Parramatta City Council at least 7 days in advance. Such 
circumstances where extended hours may be permitted include:  

 
(a) Delivery of cranes required to the site outside of normal business hours; 
(b) Site is not located in close proximity to residential use or sensitive land uses; 
(c) Internal fit out work.  

Reason: To protect the amenity of the area. 
 
27. Noise emissions and vibration must be minimised, work is to be carried out in accordance 

with the NSW Department of Environment, Climate Change and Water’s Interim Noise 
Construction Guidelines 2009 for noise emissions from demolition, excavation and 
construction activities.  

  
Vibration levels resulting from demolition and excavation activities must not exceed 
5mm/sec peak particle velocity (PPV) when measured at the footing of any nearby building 
on adjoining sites.   
  
In order to protect buildings within the subject site, the applicant shall appoint a suitably 
qualified  person to supervise and monitor demolition works,  including vibration levels, to 
ensure the structural integrity of buildings that are to be retained is not compromised.  
  
Reason:   To protect the amenity of the area. 

 
 
28. Works are not to result in sedimentation and or run-off from the approved works onto the 

adjoining properties and or public lands. The person having the benefit of this consent 
must ensure sediment is not tracked out from the development site.  
Reason: To ensure no adverse impacts on neighbouring properties. 
 

29. Any damage to Council assets that impacts on public safety during construction is to be 
rectified immediately to the satisfaction of Council with all costs to be borne by the person 
having the benefit of the Development Consent.  
Reason:     To protect public safety. 
 

30. Where demolition of asbestos containing materials is undertaken, the contractor must 
submit copies of all receipts issued by the EPA licensed waste facility for friable or non-
friable asbestos waste as evidence of proof of proper disposal within 7 days of the issue of 
the receipts. 
Reason: To ensure appropriate disposal of asbestos materials. 
 

31. All friable and non-friable asbestos-containing waste material on-site shall be handled and 
disposed off-site at an EPA licensed waste facility by an EPA licensed contractor in 
accordance with the requirements of the Protection of the Environment Operations 
(Waste) Regulation 2014 and the Waste Classification Guidelines – Part 1 Classifying 
Waste (EPA 2014) and any other regulatory instrument as amended.  
Reason:         To ensure appropriate disposal of asbestos materials. 
 

32. A Waste Data file is to be maintained, recording building/demolition contractors details and 
waste disposal receipts/dockets for any demolition or construction wastes from the site. 
These records must be retained and made available to Council on request. 
Reason: To confirm waste minimisation objectives under Parramatta Development 

Control Plan 2011 are met. 
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33. Hazardous or intractable wastes arising from the demolition process shall be removed and 

disposed of in accordance with the requirements of Work Cover NSW and the EPA, and 
with the provisions of: 

 
(a) Work Health and Safety Act 2011 
(b) NSW Protection Of the Environment Operations Act 1997 (NSW) and 
(c) NSW Department of Environment and Climate Change Environmental Guidelines; 

Assessment, Classification and Management of Liquid and Non Liquid Wastes 
(1999). 

 Reason: To ensure that the land is suitable for the proposed development and any 
contaminating material required to be removed from the property is removed in 
accordance with the prescribed manner. 

 
34. Site water discharged must not exceed suspended solid concentrations of 50 parts per 

million, and must be analysed for pH and any contaminants of concern identified during 
the preliminary or detailed site investigation, prior to discharge to the stormwater system. 
The analytical results must comply with relevant Environmental Protection Authority and 
ANZECC standards for water quality. 

 
Other options for the disposal of excavation pump-out water include disposal to sewer with 
prior approval from Sydney Water, or off-site disposal by a liquid waste transporter for 
treatment/disposal to an appropriate waste treatment/processing facility. 

        Reason: To prevent pollution of waterways. 
 
35.  Street trees must be protected during demolition, excavation and construction works as 

follows: 
 

(a)  Tree trunk and major limb protection must be undertaken prior to or during the 
installation of any hoarding or scaffoldings. It is to remain in place for the duration of 
construction and development works, and must be removed at the completion of the 
project. 

(b)  Materials or goods, including site sheds, must not be stored or placed: 
i. around or under the tree canopy; or 
ii. within two (2) metres of tree trunks or branches of any street trees. 

(c)    Any damage sustained to street tree/s as a result of demolition, excavation and 
construction works, must be immediately reported to the Council's Tree Management 
Officers on 9806 5050, in order to determine the appropriate action for maintaining 
the health and structural integrity of any damaged street tree. 

Reason: To ensure adequate protection of existing environmental assets and to maintain 
public amenity. 
 

UPON COMPLETION OF WORKS  
 
36.  A final site inspection shall be undertaken by Council in accordance with condition 10.    

Reason: To comply with legislative requirements of the Environmental Planning and 
Assessment Act 1979. 
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